



Safety checklist for venues 

Entrance

· Is it accessible to people with disabilities?

· Is it on a major/busy road?

· Does it need to be locked during meetings?

· Who has the key during meetings?

· Is there a security light? Where is it?

· Where do parents wait to collect their children?

Exits

· Where are the fire exits?

· Are the fire exits unlocked and clear of obstructions?

· Where can the youngsters wait to be collected?

Fire

· Is there a fire alarm? When did you last test it?

· Where are the extinguishers?

· Do you know the difference between extinguishers for electrical fires and paper fires etc?

· Do you know how to use an extinguisher?

· Are the extinguishers regularly checked?

· Where is the assembly point?

· Is a fire blanket available?

Hall

· How many people will the hall hold comfortably?

· Are there any danger areas? For example: 

· radiators

· low windows

· stages

· loose wires

· stairs/steps.

· Can chairs and tables be stacked out of the way?

Kitchen

· How hot is the tap water?

· Could the kettle be easily knocked over?

· Are sharp knives easily accessible?

Open spaces

· Where are the boundaries?

· Are there any no-go areas?

· Are there any major roads near the meeting place?

How safe are you and the unit?

Where can you find the following?

An appropriately stocked first aid kit
Nearest operational telephone (which may be a mobile)
Notice of fire procedures (when did you last carry out a fire drill?)
Fire extinguishers – electrical fires, general fires (when were Extinguishers last checked?)
Emergency lighting, for example torch, gas lamps, candles and matches
Water stopcock
Electricity fuse box/gas main lever
Supplementary heating (if there is none, what would you do?)

